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1. Welcome & Introductions

A Standards Assessment Specialists
I Harbey Bains
I Raminder Grewal
I David Mitchell
I YuBen Soo
I Dr. Steven Graham
I Ingolf Lambrecht
I Donald Bryant
A Risk Assessment Specialist
I Michael McLeay




2. Professional Development Committee

A Ken Evang Committee Chair and Workshop
Moderator
A Committee members

I Colin Dunwoody
I Michael Geraghty



3. Performance Assessment Committee

A Bob Symingtorg Committee Chair

A Committee Members
I Alex Bath
I Dave Newton

I Kristi Thornhill

I Reidar ZaptGilje




Updated PA Guidelines

FOR CSAP AND PANEL MEMBERS
A Performance Assessment Guidance
FOR CSAP MEMBERS

A CSAP Transmittal Letter

A Template Review Findings Letter
FOR PANEL MEMBER

A PAP Review Letter Template

A PAP Review Checklist Table

A Documents available atttp://www.csapsociety.bc.ca/rosteof-approved
professionals/dcoumentfor-review.html
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Preliminary Performance Assessment (PPA

The PPAccurs after an initial screening of the
documents provided.

PPA process Is as follows:
A The PAC selects a Delegated PAC

A The PPA is undertaken by a Performance Assessme
Panel (PAP) selected from poaalified CSAP
members.



STAGE | PPA

A Stage 1 PPA: For all submissions.

AThe PAP assesses and prepares a draft Report
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the Final Performance Assessment report. If
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STAGE |l PPA
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A The Delegated PAC member reviews the Draft PPA Repor!
with the PAP.

A The PAC Coordinator arranges for a meeting between the
PAP, the Delegated PAC member and the submitting AP

A Based on the results of the Draft PPA Report and the

meeting the AP may chose to submit supplemental
iInformation.

A Once the supplemental information is received, the PAP

prepares the-inalPPA report for review by the Delegated
member.



Final Performance Assessment (FPA)

Final Stage:

A The Delegated PAC member prepares the Fin
Performance Assessment (FPA) Report which
determines whether the submission is
G{ dZFFAOASYUE 2N a5S7T)



Submission Screening AnalysQ3
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Submission Screening AnalysQ4
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CSAP Submissions

# 33 PA complete
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Note: This chart does not reflect submissions (10) received or PA selections (2) made
late in Dec



PA Timeline

Completed PASs
Risk PA

Standards PA

I . m CSAP days (1«

A PA should be concluded ir2months with Risk
based PA taking somewhat longer.

M CSAP day (35)

M| AP days (30)

H AP days (25)




CSAP transmittal letter

CRAP SUBMISSION TEANIMITTAL LETTER
TEMFPLATE

Daw: = = Approved Professional's i smeber —if 3o

513 = T44 Wzt Hastings Sirast
Vascowves, BT, VEC 1AS
Anerticer TSAP Performance Assesement Coordinasor

Dear FirMadam

Ee: Tranumiza] Leser — Sshmiveion Package for a Racommendasion snder Protocol § for cionmemens-, ssite addrese
Sire Orper:
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BC Minisiry of Emvirenment File Noo: <if knowse- SITE Ne.: <if know-

Provides a list of documents
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CSAP Transmittal letterattachments

A Cheque made payable to CSAP Society for applicabl
CSAP Society fees

A Cheque made payable to BC Minister of Finance fo
applicable MoE fees

A Completed Contaminated Sites Services Application
Form

A PSI reportd PSI Update is required if the Stage 1 PS
was completed more than six months before the
Instrument recommendation submission date

A DSI, Remediation Plan, Confirmation of Remediation
Report, Risk Assessment Report, etc., as warranted



CSAP Transmittal letterattachments

A Completed PSI and DSI checklist (MoE Contaminate
SitesTechnical Guidance Documents 10 and 11)

A Completed DSI checklist (MoE Contaminated Sites
Technical Guidance 11), if applicable

A Completed Summary of Site Condition in hard copy
and In electronic formats

A Draft Instrument and Instrument Cover Letter in hard
copy and Word electronic formats including Schedule
a! ¢ AY | aSLINYGS FTAfSo

A Current (within 6 months) printout of applicable land
title records or inclusion In other attachments



CSAP Transmittal letterattachments

A Current (within 6 months) copy of applicable Land
Title Office legal plans or other land survey results or
Inclusion in other attachments

A Current (within 6 months) arebased Site Registry
search (0.5 km radius) results or inclusion in other
attachments

A OptionalReview of Findings Report to Support an
ArmsLength Recommendatio@ther supporting
documeri 4 ¢ f LINBLJI NBR 0&BH fF

A Other documents as applicable



Recommendation/Findings letter

A Headings:

A (List reports)
1.0 SCOPE OF REVIEW
2.0 CHECKLIST ITEMS
3.0 APPLICABLE STANDARDS
4.0|DENTIFICATION OF AEC AND PERGE 1 PSI




Headingc findings letter

5.0 CONFIRMATION OF PRESENCE OR ABSENCE

CONTAMINAT

6.0 CHARACTE
CONTAMINAT

ONSTAGE 2 PSI
RIZATION AND DELINEATION OF

OQND S|

/.0 REMEDIAL PLAN OR CONFIRMATION OF
REMEDIATION REPORT

8.0 SCREENING LEVEL RISK ASSESSMENT
9.0 RISK ASSESSMENT



Headingg findings letter

10.0 IMPLICATION OF INTERIMAAROUR
GUIDANCE

11.0 NEED FOR POST REMEDIATION MONITOR
12.0 REVIEW CONCLUSIONS



CSAP PA Findings

A If you want to streamline a PA make sure that
you have included a recommendations/finding
letter.

A The most common issue with PAs is lack of
documentation.



Updates of interest

A MoE checklist 10 and 11 still required
I CSAP checklist will soon be in play

A Summary of Site Conditions

| Latest version released Januafy 1
ANote changes in section 7



A 15 minutes has been allocated to a break at
this time



5. Online Submission Manag&¥hy?

last year MoE said formatting errors were a
big Issue In processing applications.

The submissions manager standardizes the out put
according to the templates eliminating most formatting
errors.

WSLISUAUAGBS RIUI SY
YR LI a4aGS¢é¢ OlFy St
The system cuts down repetitive data entry

and provides a section to track your submissions, keep
private notes, and track membership info.

0 NJ
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Online Submission Manager

CSAP Submissions Manager Sesar
(@ Hep ([ )

f f
Home 1 Forms 1 My Account 1 Signed in as: @ Catherine Scachtel | Sanout )

New CSS Application Form > Step 1 > Step 2 > Step 3 > Step 4 > Step 5 > Preview/Submit

AThe submission manager allows an AP to
complete a CSS application in 5 steps without re
entering any data

AOnce an application is started any information
Inserted during a session will be saved so that you
can return to complete the process when
appropriate

ACurrently theSoS@s not included as part of the
system



Online Submission manager

S P K=Y Tuesday, December 23,2008

Contaminated Sites Approved Professionals of British Columbia
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CSAP Society

The Contaminated Sites Approved Professionals Society was
incorporated in March 2007 to be a self regulating professional
society (CSAP Society) authorized to review site investigations to
determine if a site is contaminated and review remediation plans
that may include monitoring. CSAP members are approved
professionals who undergo stringent technical evaluation and who
are qualified to recommend that the Ministry of Environment approve
applications in compliance with regulatory requirements. The CSAP

Society is an independent organization that ensures best practices in

investigation and remediation. It has a commitment to the Ministry of

Environment, industry and to the general public to provide sound advice on regulatory policy.



Logging In

CSAP Submissions Manager

— . . .
Sign In [ Register | Hep )

Sign in to CSAP Submissions Manager >

Email Address:

Password:

) sgnin |

Remnember me on this computer [
CSAP Members please dlick here to create an online account.

y




Overview

CSATP Submissions Manager S5 Ar

[ [ I ; .
Home ‘1 Forms 1 My Account ‘1 Signed in as: & Catherine Scachtel (& Heipt ) ([E) sign out )

MNew CSS Apphcation Form > Step 1 > Step 2 > Step 3 = Step 4 = Step 5 > Preview /Submit

Home
Updates Forms
7 CSS Applications | My Account
DATA Collgion - Complete:

j ) AP info

\ s




Starting an application

CSAP Submissions Mana ger CSAP

Apprered Frofewsicnsh

Home E Forms j My Account Signed in as: @ Catherine Scachtel (@ Heipt ) [S) Signout )

CSAP Updates > >

&* 7/1/2008: QBAs on the AP Indernnity: Click here to find out rmore.

&> 6/27/2008: A brief overview of the Online CSAP Submissions Manager systerm: Click here to find out more.
&> 6/27/2008: A surnmary of the CSAP submission procedure: Click here to find out more.

&» 5/27/2008: To view the Roster Form Pack: Click here to find out more.

Manage Submissions > | i Create new GSS Application Form |

E5 2008 submissions

([4Eat

1 i‘ Application Name: CSAP COC (80) Submission Status: Mot Completed

Site Registry #: 10015 CSAP Society: Received: M A

Applicant: Catherine Scachtel Screened: M &

Consultant:

owner: Ministry: Transferred: M/ &

Civic Address: 1455 West Main Street, ¥ Town, British Columbia

Date Submitted: Dec 19, 2:46FPM

Fees; CSAP: $7,875.00 (includes 375.00 G5T)

Ministry: $8,400.00 (includes 400.00 G5T)

Mote Field: (this is a private field where you can insert personal notes)



Step 1< New CSS Application

CSAP Submissions Manager CSAP

Approved Profosicsal

f [ p \ ¥ \
Home W Forms ] My Account ] Signed in as: @M Catherine Scachtel (@ Heipt ) [0) Sign out

New CSS Application Form > Step 1 >

YOU ARE NOW CREATING A NEW CSS APPLICATION FORM View MoE Template

Land Remeadiation Section

ol CONTAMINATED SITES SERVICES P Box 8242 Sin prow Govt
oL Ministry of APPLICATION FORM Telephone: (250) 3874441

The Best Place on Earth hnvim—nm(M_\ Fax: (250) 387.0035

Part A - Applicant Information B Use information from my profile

Last Mame:

Organization:

Address:

Address2:

City:

Province: British Columbia -
Postal Code:

Telephone:

Fax:

Email Address:

Agent Name (If applicable):
Agent Phone (If applicable):

Agent Fax (If applicable):

Part B - Property Owner (If different from applicant)

Is applicant property owner? Mo -

€D Internet | Protected Mode: O



Step 1> New CSS Applications



