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1. Welcome  & Introductions 

ÅStandards Assessment Specialists

ïHarbey Bains

ïRaminder Grewal

ïDavid Mitchell

ïYu-Ben Soo

ïDr. Steven Graham

ïIngolf Lambrecht

ïDonald Bryant

ÅRisk Assessment Specialist

ïMichael McLeay



2. Professional Development  Committee 

ÅKen Evans ςCommittee Chair and Workshop 
Moderator 

ÅCommittee members

ïColin Dunwoody

ïMichael Geraghty



3. Performance Assessment Committee

ÅBob Symington ςCommittee Chair 

ÅCommittee Members

ïAlex Bath

ïDave Newton 

ïKristi Thornhill

ïReidar Zapf-Gilje 



Updated PA Guidelines 

FOR CSAP AND PANEL MEMBERS

ÅPerformance Assessment Guidance 

FOR CSAP MEMBERS

ÅCSAP Transmittal Letter

ÅTemplate Review Findings Letter

FOR PANEL MEMBER

ÅPAP Review Letter Template

ÅPAP Review Checklist Table

Å Documents  available at: http://www.csapsociety.bc.ca/roster-of-approved-

professionals/dcouments-for-review.html
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Preliminary Performance Assessment (PPA)

The PPAoccurs after an initial screening of the 
documents provided. 

PPA process is as follows: 

ÅThe PAC selects a Delegated PAC

ÅThe PPA is undertaken by a Performance Assessment 
Panel (PAP) selected from pre-qualified CSAP 
members. 



STAGE I PPA

ÅStage 1 PPA: For all submissions.

ÅThe PAP assesses and prepares a draft Report 
ǿƘƛŎƘ ƛŘŜƴǘƛŦƛŜǎ ǘƘŜ ǎǳōƳƛǎǎƛƻƴ ŀǎ ά{ǳŦŦƛŎƛŜƴǘέ ƻǊ 
ά/ƻƴŘƛǘƛƻƴŀƭέΦ 

ÅLŦ ά{ǳŦŦƛŎƛŜƴǘέΣ ǘƘŜ 5ŜƭŜƎŀǘŜŘ ƳŜƳōŜǊ ǿƛƭƭ ǇǊŜǇŀǊŜ 
the Final Performance Assessment report. If 
ά/ƻƴŘƛǘƛƻƴŀƭέΣ ǘƘŜ tt! ƳƻǾŜǎ ǘƻ {ǘŀƎŜ нΦ



STAGE II PPA

{ǘŀƎŜ н tt!Υ CƻǊ ά/ƻƴŘƛǘƛƻƴŀƭέ ǎǳōƳƛǎǎƛƻƴǎΦ 
ÅThe Delegated PAC member reviews the Draft PPA Reports 

with the PAP. 

ÅThe PAC Coordinator arranges for a meeting between the 
PAP, the Delegated PAC member and the submitting AP

ÅBased on the results of the Draft PPA Report and the 
meeting the AP may chose to submit supplemental 
information.

ÅOnce the supplemental information is received, the PAP 
prepares theFinalPPA report for review by the Delegated 
member. 



Final Performance Assessment (FPA)

Final Stage: 

ÅThe Delegated PAC member prepares the Final 
Performance Assessment (FPA) Report which 
determines whether the submission is 
ά{ǳŦŦƛŎƛŜƴǘέ ƻǊ ά5ŜŦƛŎƛŜƴǘέΦ



Submission Screening Analysis ςQ3

# 6 withdrawn ςMoEprocess
# 7 PA in progress
# 10 PA complete ςinstrument not yet released by MoE



Submission Screening Analysis ςQ4

# 33 PA  complete 
# 46 PA in progress
Note:  This chart does not reflect submissions (10) received  or PA selections (2) made 
late in Dec 



PA Timeline 

Standards PA

CSAP days (14)

AP days (25)

Completed PAs

A PA should be concluded in 2 -3 months with Risk 
based PA taking somewhat longer.



CSAP transmittal letter 

Provides a list of documents 

that may need to be included



CSAP Transmittal letter ςattachments 

ÅCheque made payable to CSAP Society for applicable 
CSAP Society fees

ÅCheque made payable to  BC Minister of Finance  for 
applicable MoE fees

ÅCompleted Contaminated Sites Services Application 
Form

ÅPSI report (a PSI Update is required if the Stage 1 PSI 
was completed more than six months before the 
instrument recommendation submission date) 

ÅDSI, Remediation Plan, Confirmation of Remediation 
Report, Risk Assessment Report, etc., as warranted



CSAP Transmittal letter ςattachments 

ÅCompleted PSI and DSI checklist (MoE Contaminated 
Sites Technical Guidance Documents 10 and 11)

ÅCompleted DSI checklist (MoE Contaminated Sites 
Technical Guidance 11), if applicable

ÅCompleted  Summary of Site Condition in hard copy 
and in electronic formats

ÅDraft Instrument and Instrument Cover Letter in hard 
copy and Word electronic formats including Schedule 
ά!έ ƛƴ ŀ ǎŜǇŀǊŀǘŜ ŦƛƭŜΦ

ÅCurrent (within 6 months) printout of applicable land 
title records or inclusion in other attachments



CSAP Transmittal letter ςattachments 

ÅCurrent (within 6 months) copy of applicable Land 
Title Office legal plans or other land survey results or 
inclusion in other attachments

ÅCurrent (within 6 months) area-based Site Registry 
search (0.5 km radius) results or inclusion in other 
attachments

ÅOptional Review of Findings Report to Support an 
Arms-Length Recommendation. Other supporting 
documenǘǎέ ғǇǊŜǇŀǊŜŘ ōȅҔ ғŘŀǘŜҔ

ÅOther documents as applicable



Recommendation/Findings letter 

ÅHeadings:

Å(List reports) 

1.0 SCOPE OF REVIEW

2.0 CHECKLIST ITEMS

3.0 APPLICABLE STANDARDS

4.0 IDENTIFICATION OF AEC AND PCOC - STAGE 1 PSI



Heading ςfindings letter

5.0 CONFIRMATION OF PRESENCE OR ABSENCE OF 
CONTAMINATION ςSTAGE 2 PSI

6.0  CHARACTERIZATION AND DELINEATION OF     
CONTAMINATION ςDSI

7.0  REMEDIAL PLAN OR CONFIRMATION OF 
REMEDIATION REPORT

8.0  SCREENING LEVEL RISK ASSESSMENT

9.0  RISK ASSESSMENT



Headings ςfindings letter 

10.0 IMPLICATION OF INTERIM SOIL VAPOUR
GUIDANCE

11.0  NEED FOR POST REMEDIATION MONITORING

12.0  REVIEW CONCLUSIONS



CSAP PA Findings 

ÅIf you want to streamline a PA make sure that 
you have included a recommendations/finding 
letter.

ÅThe most common issue with PAs is lack of 
documentation.



Updates of interest 

ÅMoE checklist 10 and 11 still required 

ïCSAP checklist will soon be in play

ÅSummary of Site Conditions 

ïLatest version released January 1st

ÅNote changes in section 7



4. Break 

Å15 minutes has been allocated to a break at 
this time 



5. Online Submission Manager- Why? 

last year MoE said formatting errors were a 
big issue in processing applications. 

The submissions manager standardizes the out put 
according to the templates eliminating most formatting 
errors.

wŜǇŜǘƛǘƛǾŜ Řŀǘŀ ŜƴǘǊȅ ƛǎ ǘƛƳŜ ŎƻƴǎǳƳƛƴƎΣ άŎǳǘ 
ŀƴŘ ǇŀǎǘŜέ Ŏŀƴ ƭŜŀŘǎ ǘƻ ŦƻǊƳŀǘǘƛƴƎ ǇǊƻōƭŜƳǎΦ

The system cuts down repetitive data entry                      
and provides a section to track your submissions, keep 
private notes, and track membership info.



Online Submission Manager 

ÅThe submission manager allows an AP to 
complete a CSS application in 5 steps without  re-
entering any data

ÅOnce an application is started any information 
inserted during a session will be saved so that you 
can return to complete the process when 
appropriate

ÅCurrently the SoSCis not included as  part of the 
system 



Online Submission manager



Logging in 



CSS Application

Ready to print and sign

Overview 

Instrument 
Template 

Cover letter
Template 

Home

FormsUpdates 

Renewal dates

Insurance dates

Form 
pack

How to
Use

Q&A

CSS Applications
DATA Collection - Completes  

My Account

AP  info



Starting an application



Step 1< New CSS Application



Step 1> New CSS Applications 


